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This Web catalog is the official catalog of Longwood University. It describes Longwood’s academic programs,
including course numbers, descriptions, and standards for student progress and retention at the time of
publication. However, the provisions of this publication are not to be regarded as an irrevocable contract
between the student and Longwood. There are established procedures for making changes to this catalog
which protect the institution’s right to make changes as necessary. A change of curriculum or graduation
requirement is not made retroactive unless the alteration is to the student’s advantage and can be
accommodated within the span of years normally required for graduation.

Longwood University reserves the right to require a series of student proficiency assessment tests prior to
graduation. The purpose of these assessment tests is to help individual students develop to their fullest
potential and to improve the educational programs of the institution. Students are required to participate;
students who fail to participate may lose their priority ranking for registration and housing. The institution
may withhold transcripts for three months for graduating seniors who fail to participate.

Longwood University, an agency of the Commonwealth of Virginia, is an equal opportunity institution of
higher learning. Consistent with Federal and State law, the University promotes equal opportunity for all
prospective and current students and employees. The University will not discriminate against any individual
on the basis of race, sex, color, national origin, religion, sexual orientation, age, political affiliation, veteran
status, or disability status, except in relation to employment where a bona fide occupational qualification
exists. Anyone with questions concerning access or accommodations should contact the Office of Disability
Resources at (434) 395-2391(V); TRS 711. Website: http://www.longwood.edu/disability /index.html.

Longwood’s undergraduate catalog is published each academic year. This catalog and related announcements
remain in effect until August 1, 2015.

Longwood University is accredited by the Southern Association of Colleges and Schools Commission on
Colleges to award baccalaureate and master’s degrees. Contact the Commission on Colleges at 1866 Southern
Lane, Decatur, Georgia 30033-4097, telephone (404) 679-4500 for questions about the accreditation of
Longwood University. Website: http://www.sacscoc.org.

Contact information for the Commission on Colleges is provided above so that interested parties can learn
more about the accreditation status of Longwood University; file a third-party comment at the time of
Longwood University’s decennial review; or file a complaint against Longwood University for alleged
significant non-compliance with a standard or requirement. Normal inquiries about Longwood University,
such as admission requirements, financial aid, and educational programs should be addressed directly to
Longwood University and not to the Commission.

Longwood University programs and units are also accredited by the following, with the latest accreditation
year in parentheses:

e American Alliance of Museums (2010)

e  Association to Advance Collegiate Schools of Business (2012)

e Commission on Accreditation of Allied Health Education Programs (2013)
e  Commission on Accreditation of Athletic Training Education (2012)
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e Commission on Collegiate Nursing Education (2012)

e  Council for the Accreditation of Educator Preparation (2012)

e Council on Academic Accreditation in Audiology and Speech Language Pathology of the American
Speech-Language-Hearing Association (2010)

e Council on Accreditation of Parks, Recreation, Tourism and Related Professions (2012)

e Council on Social Work Education (2007)

e International Association of Counseling Services (2012)

e National Association of Schools of Music (2006)

e National Association of Schools of Theatre (2012)

e Virginia State Board of Education (2013)

LONGWOOD UNIVERSITY MISSION

Longwood University is an institution of higher learning dedicated to the development of citizen leaders who
are prepared to make positive contributions to the common good of society. Building upon its strong
foundation in the liberal arts and sciences, the university provides an environment in which exceptional
teaching fosters student learning, scholarship, and achievement. As the only fout-year public institution in
south central Virginia, Longwood University serves as a catalyst for regional prosperity and advancement.

- Approved by the Longwood Board of Visitors, July 1997



Academic Calendar 2014-2015

FALL SEMESTER 2014

August 2014

September 2014

October 2014

November 2014

December 2014

18
21
22
23
25

11

13-14
15

18
29
30

14
26-28

8-12
15

International Student Orientation
New students arrive

Final registration

Continuing students arrive
Classes begin 8 a.m.

Labor Day holiday-no classes

University closed

Classes resume 8 a.m.

Last day add/drop - 5 p.m. (FULL semester classes)
Spring 2015 Final schedule due to Registrar's Office
Convocation

Pass/Fail deadline - 5 p.m.

Grade estimates due 12 noon

Fall break - No classes

Classes resume 8 a.m.

Deadline to withdraw with "W" - 5 p.m.

All undergraduate incompletes due for Spring and Summer 2014
Graduate Comprehensive Examination

Advising and registration begin - Spring 2015

Summer 2015 Final schedule due to Registrat's Office

Advising ends - Spring 2015
Thanksgiving holiday-no classes
University closed

Classes resume 8 a.m.

Last day of classes

Graduate incompletes due for Spring and Summer 2014
Reading day

Examinations

All grades due 8:30 a.m.



WINTER INTERSESSION 2014-15

December 14, 2014 - January 11, 2015

SPRING SEMESTER 2015

January 2015
12

19
20
26

February 2015

March 2015

18
April 2015
24

25
27-30

May 2015

O 0 B~ o~

Final registration and new student orientation
Classes begin 4 p.m.

Martin Luther King Jr. holiday - no classes
University closed

Classes resume 8 a.m.

Last day add/drop -5 p.m. (FULL semester classes)
Fall 2015 Final schedule due to Registrat's Office

Pass/Fail deadline by 5 p.m.
Grade estimates due 12 noon

Spring break-no classes

University closed

Graduate Comprehensive Examination

Classes resume 8 a.m.

Deadline to withdraw with a "W" -5 p.m.

All undergraduate incompletes due for Fall 2014
Advising and registration begin - Fall and Summer 2015

Advising ends - Fall 2015

Classes end

Graduate incompletes due for Fall 2014
Reading Day

Examinations

Examinations

All grades due 8:30 a.m.
Graduate Commencement
Undergraduate Commencement
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Undergraduate Admissions

Longwood University accepts applicants for fall, spring, and summer terms and is pledged to a non-
disctiminatory admissions policy. To receive Longwood information, email us at admissions@longwood.edu
or go to whylongwood.com.

FRESHMAN ADMISSIONS
Procedures

1. Complete and submit the Undergraduate Application for Admission by the priority date of March 1
(December 1 for Nursing and for Honors and scholarship consideration). The application must be
accompanied by a non-refundable application fee of $50 or by an official fee waiver. We prefer that

students apply online.

2. Request that the official high school transcript be sent to the Office of Admissions. Students who have
attended other colleges or universities under dual enrollment programs must also request that those
institutions send official transcripts.

3. Request that the scores from the SAT or ACT be sent to the Office of Admissions.
4. Submit any additional information that will be helpful to the Admissions Committee.

5. Upon receipt of the student’s application, application fee, official transcript(s), and test scores, the
Admissions Committee will carefully examine the student’s qualifications and notify the student within
six weeks.

6. Students accepted for admission will be required to make a non-refundable deposit of $400. The deposit
is due by May 1 for the fall semester and December 1 for the spring semester. Students accepted after
May 1 or December 1 must pay a non-refundable deposit within one week of their acceptance.

Criteria

Applicants for undergraduate degree programs should be graduates of an accredited high school, anticipating
graduation from an accredited high school, or hold the GED Certificate with satisfactory scores.

Freshman admissions decisions are competitive and based primarily on the following factors:

High school curriculum — level and types of courses

Grades in core curriculum — (course followed by number of units required) English — 4; Math (Algebra I,
Geometry, Algebra II) — 3; Science (at least 2 laboratory courses) — 3; Social Sciences — 3; Foreign Language
or American Sign Language — 2; Fine or Practical Art ) — 1; and Health and PE — 2; (Additional units of math,
science and foreign language are strongly recommended.)

Cumulative GPA

GED scores - if applicable

Consistency and trends of grades

Industry standard test scores (e.g. SAT, ACT, TOEFL or IELTS)

Class rank — if available

Other factors such as co/extra-curricular activities; community setvice; personal statements;
recommendations; special talents; leadership, etc. may also be considered. Primary emphasis, however, is
placed on academic credentials.
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Most accepted applicants graduated from high school with an advanced diploma.

Admission to the university does not imply admission to a specific degree program. Please review the
Academic Programs section of this catalog for specific requirements.

Nursing Admissions: Admission to the Nursing Program is more competitive than regular admission. In
addition to the criteria listed above, the Nursing Admissions Committee places emphasis on grades in and
level of math and science courses and experiences related to nursing. Space is limited so only those most
suited for the program will be admitted each fall. The application deadline is December 1. Candidates will be
notified by mid-March.

Early Action Admission: Longwood offers Early Action Admission to freshman applicants who have
excelled in high school and have above average test scores and class standing. To be considered for Early
Action, applications must be received by December 1. Candidates will be notified by mid-January. The offer
of admission is non-binding for the student. Students not selected for Eatly Action will automatically be
considered for regular undergraduate admission.

Early Admission: High school juniors who have demonstrated high academic achievement in a college
preparatory program may be considered for Farly Admission. General application procedures and deadlines
are the same as for seniors, with the following additional documentation required: written endorsement from
the Director of Guidance or Principal; a letter from the parents or guardian in support of the decision; and a
statement from the applicant outlining the reasons for seeking to begin college after the junior year of high
school.

TRANSFER ADMISSIONS
Procedures

Transfer students must complete and return an application for admission, accompanied by a $50 non-
refundable application fee by the priority date of March 1 for the fall semester and November 1 for the spring
semester. The student should request that a final official high school transcript, official transcripts from each
college attended, and official test scores (e.g. AP, IB, CLEP, etc.) be sent directly to the Office of Admissions.
It is important to indicate on the application if an Associates of Arts and/or Science Degree will be received
before transferring to Longwood. To be eligible for the benefits of an Articulation Agreement, the student
must have earned the appropriate associate degree prior to enrolling in Longwood. We prefer that students

apply on-line.

Virginia Community College and Richard Bland College students planning to transfer to Longwood should
consult with their college counselor and review the Longwood Transfer Guide, which is available at

www.longwood.edu/admissions/11306.htm.

Transfer applicants with 45 or more transferable semester hours must declare a major prior to admission. All
students must declare a major upon completion of 45 credit hours (includes Longwood hours and transferred
hours).

Criteria

A minimum cumulative 2.5 GPA (on a 4.0 scale) for all hours attempted at all accredited colleges attended is
expected to be considered for admission. Achievement of the minimum GPA does not imply automatic
admission. Transfer applications are reviewed with primary emphasis on academic course work taken at the
college level. Students are expected to have successfully completed academic course work in four main
academic areas: English, mathematics, science, and history/social science. Transfer applicants who will have
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earned fewer than 24 transferable semester hours in college-level subjects prior to applying at Longwood
and/or who are under 25 years of age may also be evaluated on their high school academic performance and

SAT/ACT scores.
OTHER ADMISSIONS CATEGORIES

Nontraditional Students: Students 25 years and older or whose life experiences (family, marital status,
employment history, military service, etc.) indicate nontraditional consideration should submit an Adult
Application (paper) or a regular admissions application (online), a $50 non-refundable application fee, and a
statement of educational goals. Students who have attended other accredited post-secondary institutions must
have official transcripts from each institution forwarded directly to the Office of Admissions. Official high
school transcripts or GED Certification must also be submitted. An interview with an admissions counselor
may be required.

Adult applicants who do not meet the standard requirements of minimum academic units and/or SAT/ACT
scores may be accepted conditionally. A conditional acceptance would require the successful completion of
three general education or major requirement courses with a grade of “C” or better. A student deficient in
mathematics, English, social science and/ ot science may be required to complete specific courses at a
community college before entering Longwood.

International Students: In addition to the criteria listed above, international students must also demonstrate
proficiency in the English language through the TOEFL or the IELTS. A minimum TOEFL score of 550
(paper test) or 79-80 (Internet-based) or an IELTS of 6.5 is needed for admission. International students
should apply online. Applications are accepted on a rolling basis. However, international students are
encouraged to apply by May 15 for fall admission and October 15 for spring admission in order to have
adequate time to apply for a visa. Students must submit certified copies of all secondary school transcripts,
translated into English, certification of secondary school completion (diploma, GSCE, etc.), in addition to
TOEFL/IELTS scotes. Independent evaluations of academic qualifications may be requested (obtained from
WES or AACRAO).

Students must certify sufficient financial resources in order to be issued a visa to attend Longwood. A foreign
national must provide an affidavit that shows that he/she has enough money to pay for tuition, room, board
and fees at Longwood. The affidavit must be signed by the student and his/her parent and be submitted along
with a letter from a bank official or a certified copy of the bank statement. Longwood does not provide
financial aid for international students.

Health Insurance: All F1 and J1 visa holders are required to have a valid health insurance policy
while enrolled at Longwood University. We require that you purchase the smart, budget or select
insurance plan through International Student Insurance
http://www.internationalstudentinsurance.com/bespoke/longwood-university.php. If you are
already covered by an international insurance policy, please contact the Office of International
Affairs to determine if you need to purchase any additional insurance. Proof of coverage in the form
of a confirmation letter from the insurance company, listing coverage and effective dates, must be
provided to the Office of International Affairs before arrival in the United States. Coverage must be
maintained during the entire course of study at Longwood.

Immunization Requirements: Students must be immunized for the following diseases: measles
(Rubeola), German measles (Rubella), mumps, polio, diphtheria, and tetanus and have a tuberculosis
screening within the past year. Meningitis and Hepatitis B immunizations are also required; however,
waivers can be signed for Meningitis and Hepatitis B if the student chooses not to receive these
immunizations. Students will not be able to register for classes without complying with these
immunizations.
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Admissions for Students with Disabilities: Admission to Longwood is based on the requirements outlined
in this catalog. Admission decisions are made without regard to disabilities. All applicants are reviewed
through the same admissions procedures. Scores from admissions tests (SAT or ACT) taken with
accommodations are accepted.

Individuals who wish to request Longwood publications or applications in an alternate format (e.g., digital or
large print) should contact the Office of Admissions at (800) 281-4677; TRS: 711, Ext. #2.

Disability Disclosure Policy: Disclosure of a disability is voluntary and is considered confidential
information. However, if you wish to request academic, housing, or other accommodations at Longwood,
you must have disability documentation on file with Office of Disability Resources that meets Longwood
documentation requirements. Visit the Office of Disability Resources website
(http://www.longwood.edu/disability/) for information on documentation requirements, possible
accommodations and services, and procedures for making accommodation requests.

Readmission Candidates: Students who have been away from Longwood for one (even if withdrawal
occurred at the end of the semester) or more semesters must submit an Application for Readmission and a
$30 fee to the Office of Admissions at least 60 days before the beginning of the term in which they plan to
entoll. Readmission is not automatic. Each decision is made on an individual basis. The Admissions
Committee reviews the academic record and citizenship at Longwood as well as courses taken elsewhere.
Official transcripts from other colleges of such coursework are required.

The Admissions Committee is not obligated to readmit any student; however, a student denied readmission
may appeal in writing to the Office of Admissions. The appropriate dean(s) will review the appeal. Students
eligible to be readmitted may not, in some cases, be eligible to enroll in a particular major because their
academic standing may be below the required minimum for the program.

Readmitted students are not eligible to benefit from the Articulation Agreement with community colleges if
Longwood credits were used to obtain the degree. However, individual courses will be evaluated and granted
credit if appropriate.

Applications for readmission may be found online.

Non-degree Students: Students not secking a degree may be permitted to take courses for which they are
qualified.

Non-degree students may register for classes directly through the Office of the Registrar. Non-degree
students must complete an Undergraduate Non-Degree Enrollment Request form and the Application for
Virginia In-State Tuition Rates, (if you wish to be considered for in-state tuition). Tuition and fee payments
follow the standard billing schedule of Longwood. Non-degree seeking students need to complete the
Virginia In-State Tuition Rates application on a yeatly basis to be considered for in-state rates.

Students who have been denied regular admission to an undergraduate program at Longwood may not
register as non-degree students without permission from the Dean of Admissions and the dean of the college
of the student’s intended major.

Students who are still enrolled in high school may register as non-degree students if they are endorsed by their
guidance counselor or principal and receive approval from the appropriate college dean.

Non-degree students must maintain at least a “C” average in order to continue.
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A student in this category who wishes to carry a full-time load (12 credits or more) must have permission
from the dean of the college; such permission is generally limited to those students who are working toward a
special certification or license and who have demonstrated their ability to do college-level.work.

Non-degree students are advised that credits earned as a non-degree student are not necessarily applicable
toward a Longwood degree program. After admission, such credits, as well as credits earned at other colleges
or universities, will be evaluated as to applicability to the specific degree program in which the student wishes
to enroll.

Non-degree students are encouraged to apply for admission before they complete 24 credit hours. Permission
is required from the Registrar in order to take more than 24 hours as a non-degree student.

Exchange students from abroad and through the NSE program are considered non degree secking students.
The students in this category need to work with the Office of International Affairs for application and
registration.

Teacher Licensure: A student who has earned a baccalaureate degree from an accredited institution may
complete the course requirements for teacher licensure in Virginia. These students may register as non-degree
students.

Second Baccalaureate Degree: A student who has earned a baccalaureate degree from Longwood or any
other accredited institution may earn a second baccalaureate degree by satisfying the following requirements:

1. Submit an undergraduate Application for Admission, a $50 non-refundable application fee, and all official
college transcripts directly to the Office of Admissions.

2. Submit a completed undergraduate Application for Degree to the Office of the Registrar. In order to
complete the Application for Degree, the student must meet with the appropriate Department Chair. The
admission process will not be complete until the student has met with the appropriate department chair,
completed the application for degree and submitted the form to the Office of the Registrar.

3. Complete all coursework required by the second program to earn the degree specified for that program.
At least 30 hours for the second degree must be completed at Longwood. All general education
requirements and speaking and writing intensive course requirements are met by the first baccalaureate
degree. Additional degree requirements are met by the first degree where applicable.

4. Maintain a minimum 2.0 grade point average cumulatively and in the major unless a higher minimum
grade point average is specified for a particular major.

CREDIT FOR AP, IB and CLEP TESTS

Longwood offers academic credit through the College Level Examination Program (CLEP), International
Baccalaureate (IB), and Advanced Placement (AP) Examinations. Information concerning acceptable scores
and course equivalences are available online http://www.longwood.edu/registrar/48031.htm. Longwood
does not offer credit for the General Area CLEP Exams. To be awarded credit, students must submit official
score reports to the Office of the Registrar.

CANCELLATION of an ADMISSIONS OFFER

Longwood’s Honor Code prohibits lying, cheating, and stealing. Students who complete the Application for
Admission pledge to abide by The Honor Code. Should a student falsify the information provided on the
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application, alter academic documents, plagiarize the personal statements, or otherwise issue an untrue
statement as part of the application process, the offer of admission will be revoked. Longwood also reserves
the right to revoke an offer of admission based on a change to a student’s academic performance or should a
student fail to meet written conditions stated in the admission letter prior to matriculation.

QUALIFYING FOR VIRGINIA TUITION RATES

Longwood follows the domicile guidelines covered in the Code of Virginia, §23-7:4:3(B). These guidelines are

available at http://www.schev.edu/students/\VVAdomicileguidelines.asp. Information regarding the domicile
determination of military personnel and their dependents is also covered in the guidelines.

Procedures

Applicants: Upon application for admission, the Application for In-State Tuition is submitted to the Office of
Admissions for review and decision. If the applicant is accepted, the domicile determination is included in the
acceptance letter.

If the student does not agree with the domicile decision, a letter of appeal with supporting documentation
should be submitted prior to the start of the semester for which the student is requesting in-state tuition rates
to the Office of Admissions for review and subsequent decision. If the student does not agree with this
decision, a written appeal with supporting documentation should be submitted to the Dean of Students. If the
student does not agree with this decision, the student may petition the Virginia Circuit Court.

Current Students: The university may initiate a reclassification inquiry at any time after the occurrence of
events or a change in facts gives rise to a reasonable doubt about the validity of existing residential
classification.

A current student may establish in-state status if an independent student or the parent(s) of a dependent
student moves to Virginia and fulfills the requirements of domicile including the one-year residency. A current
student wishing to have the domicile changed for tuition purposes must submit an Application for In-state
Tuition with supporting documentation to the Office of the Registrar prior to start of the semester for which
they are requesting in-state rates. The university will not initiate this process. Changes in status will not be
applicable to previous or current semesters. If the student does not agree with the decision of the Office of
the Registrar, a written appeal with supporting documentation should be submitted to the Dean of Students.
If the student does not agree with this decision, the student may petition the Virginia Circuit Coutt.

Students classified as out-of-state must present clear and convincing evidence to rebut the presumption that
residing in Virginia is primarily to attend school. Residence or physical presence in Virginia primarily to attend
college does not entitle students to in-state tuition rates.
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Expenses and Financial Policy

The fees indicated are estimated for the 2014-2015 academic year and are subject to change by the Board of
Visitors at any time.

Longwood University assesses Tuition & Fee charges to all (full-time and part-time) students on a per credit
hour basis, according to coutse type/method of instruction.

For academic and financial aid purposes, an undergraduate-level student must be registered for at least 12
credit hours, per semester, to be considered “full-time”. Undergraduate-level students registered for fewer
than 12 credit hours, per semester, are considered “part-time”.

Special Note: Students who audit courses pay the same tuition and required fee rates as students taking conrses for academic
credit.

For all (full and part-time) students, the following per credit hour tuition and fee rates apply:

Per Credit Hour Tuition & Fee Charges for Virginia Residents (In-State Students) Taking
Undergraduate-Level Courses (100-400 Level Courses):

Course Type / Method of Instruction*:
Description of Charge: On- ) Off- .
Campus** Online Campus** Intersession

In-State Undergraduate Tuition $231.00 $231.00 $231.00 $231.00
Comprehensive Fee $149.00 $149.00 $149.00 $149.00
Student Activity Fee $6.00 $6.00 $6.00 $6.00

Total Cost Per Registered Credit Hour: $386.00 $386.00 $386.00 $386.00
** Includes Hybrid courses. Hybrid courses
combine face to face (classroom) meetings with
online (Internet) instruction.
VA Undergraduate Tuition Surcharge Rate Per
Credit Hour:
Refer to website: $250.00 $250.00 $250.00 $250.00
http://www.longwood.edu/registrar/34152.htm
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Per Credit Hour Tuition & Fee Charges for Non-Vitginia Residents (Out-of-State Students) Taking
Undergraduate-Level Courses (100-400 Level Courses):

Course Type / Method of Instruction*:

Description of Charge: On- Online Off- Intersession
Campus** Campus**

Out-of-State Undergraduate Tuition $667.00 $667.00 $667.00 $667.00

Comprehensive Fee $149.00 $149.00 $149.00 $149.00

Student Activity Fee $6.00 $6.00 $6.00 $6.00

Capital Outlay Fee $23.00 $0.00 $0.00 $23.00

Total Cost Per Registered Credit Hour: $845.00 $822.00 $822.00 $845.00

** Includes Hybrid courses. Hybrid courses
combine face to face (classroom) meetings with
online (Internet) instruction.

Per Credit Hour Tuition & Fee Charges for Virginia Residents (In-State Students) Taking Graduate-
Level Courses (500 Level & Above Courses): MBA students see Required Fees, below, for additional per credit honr

charge.
Course Type / Method of Instruction*:

Description of Charge: On- . Off- .

Campus** Online Campus** Intersession
In-State Graduate Tuition $310.00 $310.00 $310.00 $310.00
Comprehensive Fee $114.00 $30.00 $30.00 $30.00
Student Activity Fee $6.00 $0.00 $0.00 $0.00
Total Cost Per Registered Credit Hour: $430.00 $340.00 $340.00 $340.00

** Includes Hybrid courses. Hybrid courses
combine face to face (classroom) meetings with
online (Internet) instruction.

Per Credit Hour Tuition & Fee Charges for Non-Vitginia Residents (Out-of-State Students) Taking
Graduate-Level Courses (500 Level & Above Courses): MBA students see Required Fees, below, for additional

per credit hour charge.

Description of Charge:

Course Type / Method of Instruction*:

On-

Off-

Campus** Online Campus** Intersession
Out-of-State Graduate Tuition $858.00 $858.00 $858.00 $858.00
Comprehensive Fee $114.00 $30.00 $30.00 $30.00
Student Activity Fee $6.00 $0.00 $0.00 $0.00
Capital Outlay Fee $23.00 $0.00 $0.00 $23.00
Total Per Registered Credit Hour $1,001.00 $888.00 $888.00 $911.00

** Includes Hybrid courses. Hybrid courses
combine face to face (classroom) meetings with
online (Internet) instruction.

* Note: For purposes of this policy and most other listings throughout the Expenses and Financial Policy section

of this catalog:
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On-campus rates apply to most credits offered through the Farmville, Virginia campus. On-campus credits
will include, but are not necessarily limited to: credits associated with classroom instruction, hybrid, credits
earned while participating in certain (student exchange or faculty-led) study abroad experiences, student
teaching and internship assignments, and/or independent study assignments.

Online rates apply only to 100% Internet course sections beginning with “B”.
Off-campus rates apply only to course sections beginning with a “9”.
Off-campus and Online rates apply to those types of conrses regardless of the term.

Intersession rates apply to credits associated with classtoom-based courses and/or Longwood University
faculty-led tours (abroad) beginning after the end of the fall semester and ending before the normal start date
of the spring semester.

Per Semester Room & Board Charges—For All Students (Vitginia and Non-Virginia Residents):

Per Per
Description of Charge: Semester | Description of Charge: Semest
Rate er Rate

Main Campus Residence Hall Rooms: Meal Plans, Available to All Students:

Main Campus-Double: $3,074.00 14 Meal Plan + $250.00: $1,554.00
Main Campus-Triple: $2,949.00 19 Meal Plan + $150.00: $1,900.00
Main Campus-Single: $3,574.00 Block 160 Meal Plan + $300.00: $1,541.00
10 Meal Plan + $350.00: $1,566.00

Meal Plans: Additional Option, Available to

Longwood-Managed Apartments: Commuter Students and Students Residing in
Longwood-Managed Apartments:

Lancer Park-Quad: $3,575.00 Block 80 Meal Plan + $300 $930.00
Lancer Park Double: $4,042.00

New Lancer Park-Quad: $3,987.00

New Lancer Park-Double: $4,042.00

New Lancer Park-Single: $4,349.00

Longwood Village-Single: $3,703.00

Longwood Village-Double: $1,851.50

Longwood Landings-Quad: $3,987.00

Longwood Landings-Single (Studio): $4,349.00

Students residing in Longwood-managed properties are required to purchase a meal plan.

Main Campus residents must choose from the following meal plans: 14+$250, 19+§150, Block 160+$300, or
10+$350. For students residing in Main Campus residence halls, the 14+$250 is the default meal plan.

Longwood-managed apartment residents are provided with kitchen facilities, and may choose from the plans
listed above or may select the Block 80+$300 Plan. For students residing in Longwood-managed apartments,
the Block 80 + $300 is the default meal plan.

Commuting students may opt to purchase any of the offered meal plans.
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REQUIRED FEES

Tuition and required fees are charged per credit hour to all full-time and part-time students, undergraduate
and graduate, including student interns, student teachers, and students earning credit hours for independent
study. Required fees include:

Student Activity Fee
This fee is set by the Student Government Association (SGA) and is used to support student organizations
and various student activities approved by SGA.

Comprehensive Fee

The comprehensive fee covers auxiliary costs such as the Farmville Area Bus (FAB), student health and
wellness services, student union programs, intramural and campus recreation programs, honor and judicial
activities, building repair and maintenance, information technology services, Athletics and other services.

Capital Outlay Fee
The capital outlay fee is a state-mandated fee required of out-of-state students to support debt service costs
associated with capital projects funded by the Commonwealth of Virginia.

MBA Fee
All students enrolled in graduate-level business administration courses are assessed a per credit hour fee of
$210.00 in support of the MBA.

OTHER FEES

Application and Re-Admission Fee: A non-refundable application fee of $50.00 is required of each
undergraduate student making his or her first application to Longwood. A non-refundable re-admission fee of
$30.00 is required of each undergraduate student applying for re-admission to Longwood.

Course Fees: Some academic course offerings require additional course and/or lab fees. These fees will be
assessed to all students enrolled in the course at the end of the Add/Drop petiod. Fees typically range from
$5.00 to $300.00, but may be higher for certain programs (e.g., Nursing).

Field Course Fees: Since charges vary for students enrolled in field assignments (e.g., student teaching,
Central Virginia Criminal Justice Academy), semester Field Course Fee rates may be obtained from the
academic depattments arranging field assignments/internships.

Study Abroad Admin Fee: A non-refundable $250 administrative fee is charged to students studying abroad.

College Plus Program: A fee of $400.00 is charged, first semester, to new students admitted to Longwood
under the College Plus Program. This program provides a supported learning environment during the first
semester for new freshman who show a strong potential for academic success at Longwood. The program is
for the fall semester, but students are encouraged to remain in contact with the program for as long as a need
remains.

Virginia Undergraduate Tuition Surcharge: In compliance with Virginia State law, students classified as
in-state undergraduate students who enroll at a state educational institution August 1, 2006 or later will be
assessed a tuition surcharge for each semester after 125% of the degree requirements for their program
have been completed. The amount of the surcharge, established by the State Council for Higher Education
in Virginia (SCHEV), is equal to 100% of the Average Cost of Education for the institution, less tuition and
mandatory Educational and General (E&G) fees for in-state undergraduates. For the 2014-2015 academic
year, Longwood University Virginia Undergraduate Tuition Surcharge is $250.00 per credit hour.
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Please refer to Office of the Registrar (http://www.longwood.edu/registrar/34152.htm) for additional

information and exemptions to the surcharge.
Transcript Fee: A fee of $10.00 will be charged for each copy of official transcript.

Enrollment Verification Fee: A fee of $5.00 will be charged for each (semester/term) enrollment
verification request.

Automobile Registration: A fee is charged for each automobile registered. Parking on main campus or on
Longwood-managed properties is permitted only if the permit issued on payment of the fee is displayed. For
information regarding parking regulations and/or parking fees, please visit the Longwood University Police
Department website: http://www.longwood.edu/police/ , and select the option: Parking Services.

Returned Item Fee: For payments posted by paper check or electronic (ACH) draft*, a $50.00 fee will be
assessed to the student account for each item returned unpaid by the bank for any reason.

* Note: Paper checks and ACH bank drafts (electronic checks) will not be accepted on student accounts that
reflect three (3) previously returned items.

Students making insufficient fund payments to Longwood University may result in an Honor Code violation
with the Student Conduct and Integrity office.

Reinstatement Fee: If a student is administratively withdrawn for non-payment of tuition and fees and
wishes to be reinstated*, he/she must pay a $50.00 reinstatement fee in addition to any outstanding chatges.

* Note: If administratively withdrawn, the original course schedule may not be available and the student must
work with her/his advisor and the Office of the Registrar to cteate a new schedule.

Meals for Guests: Students entertaining guests in the Longwood dining hall are charged the following rates,
tax included: breakfast-$6.25, lunch/brunch-$8.25, and dinner-$8.25.

Deposit
For each new Longwood student, student fee deposit (prepayment) is required to reserve the student’s
admission/readmission to Longwood University.

Please note: For purposes of this policy, “new” refers to students who will enroll for the first-time into a
Longwood University degree program and to students who will re-admit into a degree program following a
withdrawal from the university.

e New residence hall and commuter students: $400.00 deposit

An Admission Deposit Form will be sent with the letter of admission (or readmission), and should be
returned with payment to Office of Cashiering.

The deposit is refundable until May 15t for students admitted/readmitted for the fall (or summer) semester,
and December 15t for students admitted/treadmitted for the spring semester. Requests for refunds must be
made in writing to the Longwood University Office of Admissions prior to the above-mentioned

dates. Deposit payments made after May 1+ (fall/summer), or December 15t (spting), are non-refundable.

Special note to students admitted during summer term: Prepaid deposits will be credited to fall semester and
will reduce fa/l semester balances due. Summer term crosses two fiscal years. Posting deposits to fall semester
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ensures most accurate revenue recording, and prevents loss (forfeiture) of student fee deposit when summer
enrollment is delayed (from Summer I to Summer II or from summer to fall semester). Students admitted
during summer term should plan to pay all summer charges following summer registration.

Deferred Enrollment: Before the start of a semester and with prior approval from the Office of Admissions,
non-refundable deposits may be transferred forward ome semester. If a newly admitted/readmitted student
wishes to defer his/her enrollment and request transfer of (non-refundable) paid deposit (forward one
semester), then the student must submit a written request to Longwood’s Office of Admissions. Written
requests for transfers of deposits must be received by the university prior to the first day of the academic
semester for which the tuition deposit was originally paid. After the first day of the semester, non-refundable
deposits will apply to withdrawal fees, and only (non-refundable) deposit payments in excess of withdrawal
fees due may be transferred (forward one semester). For additional information concerning withdrawal fees,
please refer to Withdrawal Policies and Procedures, under the section Expenses and Financial Aid of this catalog.

The student fee deposit must be paid, in full, before an admitted/readmitted student may participate in room
selection and/or register for classes.

Financial aid recipients: In certain cases, students with prepaid deposits, who also meet the priority deadline to
file FAFSA (Free Application for Federal Student Aid), may meet criteria to become eligible for full financial
aid funding. If, after prepaying student fee deposit, an account becomes overpaid by (offered, accepted,
disbursed) financial aid, refund(s) of net account overpayment(s) will be issued following end of semester
“add-drop” period and disbursement of financial aid.

QUALIFYING FOR VIRGINIA TUITION RATES

Longwood follows the domicile guidelines covered in the Code of Virginia, §23-7:4:3(B). These guidelines are
available at http://www.schev.edu/students/VAdomicileguidelines.asp. Information regarding the domicile
determination of military personnel and their dependents is also covered in the guidelines.

Procedures

Applicants: Upon application for admission, the Application for In-State Tuition is submitted to the Office
of Admissions for review and decision. If the applicant is accepted, the domicile determination is included in
the acceptance letter.

If the student does not agree with the domicile decision, a letter of appeal with supporting documentation
should be submitted, prior to the start of the semester for which the student is requesting in-state tuition
rates, to the Office of Admissions for review and subsequent decision. If the student does not agree with this
decision, a written appeal with supporting documentation should be submitted to the Dean of Students. If the
student does not agree with this decision, the student may petition the Virginia Circuit Court.

Current Students: The university may initiate a reclassification inquiry at any time after the occurrence of
events or a change in facts gives rise to a reasonable doubt about the validity of existing residential
classification.

A current student may establish in-state status if an independent student or the parent(s) of a dependent
student moves to Virginia and fulfills the requirements of domicile including the one-year residency. A current
student wishing to have the domicile changed for tuition purposes must submit an Application for In-state
Tuition Rates (form) with supporting documentation to the Office of the Registrar prior to start of the
semester for which the student is requesting in-state rates. The university will not initiate this process.
Changes in status will not be applicable to previous or current semesters. If the student does not agree with
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the decision of the Office of the Registrar, a written appeal with supporting documentation should be
submitted to the Dean of Students. If the student does not agree with this decision, the student may petition
the Virginia Circuit Court.

Students classified as out-of-state must present clear and convincing evidence to rebut the presumption that
residing in Virginia is primarily to attend school. Residence or physical presence in Virginia primatily to attend
college does not entitle students to in-state tuition rates.

Dependents of Military Personnel
Longwood follows the Code of Virginia to determine residency status of military personnel and their

dependents. Please go to http://www.schev.edu/students/VAdomicileguidelines.asp#partIll for the latest
guidelines.

Longwood University Residential Policy:

As part of its distinctive academic mission, Longwood is a residential institution and strives to provide a
variety of housing options for all full-time undergraduate students who wish to live in University managed
housing. As part of the Longwood experience, undergraduate students in their first two years live in
University managed housing, typically in our traditional main campus residence halls. After completing their
first two years at Longwood, students are not required to live in University managed housing; those who
choose not to must provide notification of their decision to live in housing outside the University and must
provide the Office of the Registrar with an up-to-date local address.

Students will be required to pay for room and board prior to moving into Longwood-managed housing, and
Housing Terms and Conditions remain in effect for the entire academic year (August through May).

Exceptions to the Residency Policy:
Exceptions concerning residency in University managed housing during a student’s first two years may be
approved for the following reasons:

e  Students who are twenty-three or older prior to the beginning of the fall semester.

e  Students who are married, with a verified marriage license.

e  Students who setrve as legal guardians for a minor.

e  Students who live at a permanent address with parent(s), grandparent(s), or legal guardian(s), with a
notarized letter verifying occupancy.

e Part-time students enrolled in less than 12 credit hours for both the fall and spring consecutive
semesters.

e Rising sophomores who face a particular hardship or recognized necessity.

e  Rising junior and senior transfer and re-admitted students. It is important to note that Longwood-
managed housing is not guaranteed for transfers and re-admitted students and may not be available.

Requests for exceptions should be submitted in writing to the Residential and Commuter Life (RCL) office
prior to or during the housing application process.

As with any matter of honor in University life, students who knowingly provide false information in order to
gain an exception to the Longwood University Residential Policy will be charged with violating the Longwood
Honor Code.

Housing Intent Notification and Local Address:

Rising juniors and seniors may choose not to live in University managed housing and instead choose to live in
housing outside the University.
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For putrposes of University planning and public safety, students who intend to live in housing outside the
University must submit an Intention Form during the Housing Intent Notification period that is specified
each year, and they must likewise in a timely fashion provide an up-to-date local address.

In light of University planning and public safety needs, students who do not submit an Intention Form during
the specified notification period but who plan to live in housing outside the University must submit a letter of
appeal to the Residential and Commuter Life Office.

Students moving to housing outside the University must also attend an orientation at which they will finalize
information connected with their Intention Form and receive an overview regarding their rights and
responsibilities in the Farmville community as private tenants and residents.

Procedures to Submit an Appeal:

Students wishing to appeal an RCL decision, to seek an exception to University residency policies, or make
the decision to live off-campus outside of the specified notification period should submit a letter of appeal in
writing (Lancaster G-13, 201 High Street, Farmville, VA 23909) or electronically
(housing@longwood.edu). All appeals will be initially reviewed by the Associate Director-Occupancy
Management. Any appeal that needs further attention will be reviewed by the RCL Appeals Committee,
which is comprised of faculty, staff, and students. The Committee meets as needed, and decisions will be
communicated by Longwood email.

Procedures to Return to Longwood-Managed Housing:
Former residential students returning from internships, student teaching, and study abroad opportunities must
contact RCL in writing if they want to participate in the Longwood-managed housing application process.

Those students who opt to live in housing outside the University and subsequently wish to return to
University managed housing must submit a letter to the RCL Appeals Committee. Should space be available,
they will be considered for housing after all current and new residential students are assigned.

Minimum Credit Hour Requirement: Residential Students are required to be classified as full time students
taking 12 or more credits. This policy is designed to maintain the commitment to an educational residential
environment. Except for medical reasons, military service-connected commitments, or family emergencies,
there are very few exceptions to this policy. Final approval to remain in managed properties with less than 12
credit hours is required from the Dean of Students or designee. The information is then forwarded to Office
of Cashiering and Student Accounts and Office of the Registrar.

* Note: For students with a documented disability, permission to reside in campus residence halls or
Longwood-managed apartments with a part-time schedule may be granted by the Office of Disability
Resources.

Meal Plans

The Residence Hall Room and Board Agreement spells out the terms of the meal plans available to residential
students. Students select meal plans in the agreement and are permitted to change their selected meal plan
during specific periods of time as stated in the Residence Hall Room and Board Agreement.

Commuter students may add meal plans at any time in the semester, but must pay full cost for the plan.

If a student drops or downgrades meal plan on or before semester deadline, student will be charged for spent
Bonus Dollars plus prorated daily rate for meals.

For additional information, please refer to Longwood Dining Services, under the section Student Services, of
this catalog or visit Office of Residential and Commuter Life website.
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Billing and Payment Schedule
Longwood University utilizes an electronic billing and payment solution, TouchNet E-Bill.

Longwood University will send E-Bill notification to students who register during open registration or during
First Year Student/Transfer Student Otientation and Registration.

Students who register during late registration or late Orientation (August for the fall semester, January for the
spring semester) are expected to pay their tuition and fee charges at the time of registration. Students who
request toom and/or board assignments after the semester due date are expected to pay room/board costs at
the time of assignment/assessment.

To prevent the possible assessment of late payment fees, students must pay all calculated charges on, or
before, the semester payment due date or the date a charge is incurred (whichever occurs later).

Please note: E-BILL NOTIFICATIONS ARE SENT TO THE STUDENT’S LONGWOOD E-
MAIL ADDRESS. E-BILL NOTIFICATIONS ARE ALSO SENT TO AUTHORIZED USERS IF
SET UP BY A STUDENT. Students are responsible for paying (or securing with adequate financial aid) all
calculated charges on, or before, each semestet’s payment due date. Students requesting changes after open
registration are encouraged to view their account summaries via zyLongwood. Any charges assessed after the
original semester payment due date are due and payable at the time incurred. Faiflure to receive a bill does
not waive the requirement for payment when due.

All currently enrolled students (including students registered after the billing date) may view their
billing statements/account summarties online via myLongwood.

Billing Schedules

Fall Semester: Fall charges (based upon the student’s registered credit hours), less any credits, will be E-
billed on or about July 3%, and shall be due on or about August 4. Credit will be given for miscellaneous
outside scholarships* only if the student provides Longwood’s Office of Financial Aid with official
notification of the award(s) prior to Longwood’s scheduled billing dates. Failure to receive a bill does not
walive the requirement for payment when due.

Spring Semester: Spring charges (based upon the student’s registered credit hours), less any credits, will be
E-billed on or about November 21%, and shall be due on or about January 5. Credit will be given for
miscellaneous outside scholarships* only if the student provides Longwood’s Office of Financial Aid with
official notification of the award(s) prior to Longwood’s scheduled billing dates. Failure to receive a bill
does not waive the requirement for payment when due.

*Please note: Unless specific instructions to the contrary are issued by the awarding agencies, all niscellaneous outside scholarships
greater than §100 will be evenly divided between the fall and spring semesters. Scholarships less than or equal to $100 will be
Sully applied to the first semester, unless other instructions accompany payment. (Miscellaneons outside scholarships are
scholarships awarded to students by high schools or other agencies independent of Longwood.)

Methods of Payment: For detailed information concerning billing processes and managing the online
student account, please refer to the Student Accounts website:

http://www.longwood.edu/studentaccounts/BillingProcess.htm.

Lump Sum Payments

Online Payments: Cutrently-enrolled students and their authorized users may log into myLongwood/ My Student
Account to view most recent billing statements and see all current account activity. Students and authorized
users may submit lump sum payments, online, using Visa, MasterCard, Discover, Diners Club, JCB,
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UnionPay, BCcard, DinaCard, or American Express (credit or debit), or automatic draft from a bank account.
A non-refundable convenience fee of 2.75% will be assessed on all credit or debit card payments. ACH Bank
Draft (electronic check) payments will be processed without additional fees. Online payments submitted
through TouchNet (myLongwood) are posted immediately to the appropriate student account.

Important notes concerning online payments:

1. If you choose Electronic Checking as a payment method, please obtain the correct ACH Electronic Draft
format for your bank account number from your bank or credit union. DO NOT USE THE NUMBERS
ON YOUR DEBIT CARD FOR YOUR BANK ACCOUNT NUMBER. Lines of credit, money market
accounts, mutual fund accounts, trust funds, etc., cannot be electronically drafted. In addition, many
“savings” accounts cannot be electronically drafted, particularly with credit unions. Please check with
your financial institution to verify that your account can be electronically drafted. A $50.00 Returned
Item Fee will be charged for any items returned by your bank, regardless of the reason, as prescribed by
the Code of Virginia 2.2-4805.

Please also reference Returned Items section of this Catalog.
2. If your payment choice is a debit card, please inquire with your bank concerning any daily dollar limits.

Delivered/Mailed Payments: Lump sum payments may also be submitted to the Office of Cashiering, 2nd
floor Lancaster Hall (Room 201-A). Cash, personal checks (unless prior checks have been returned), cashier’s
checks, and money orders are accepted. An after-hours payment drop box is also available outside the
entrance to the Office of Cashiering.

Please note: Credit/debit cards are not accepted in the Office of Cashiering.

Monthly Payment Plan

The convenience of paying school expenses on a monthly basis is an attractive option for many families.
Longwood University provides an opportunity for parents and students to pay educational expenses in four
interest-free installments per semestet. The plan is available to any student for the fall and/or spring semesters
with the exception of study abroad students.

NOTE: PAYMENT PLAN ENROLLMENT IS PER SEMESTER for fall and spring. The payment
plan is not available for summer semesters.

Enrollment for the fall payment plan will open online mid-July. Enrollment for the spring plan will open
online late November. Payments for the fall semester are due on the 1st of each month from August through
November. Payments for the spring semester are due on the 1st of each month from December through
March.

A non-refundable participation fee of $50.00 per semester is charged at the time of online enrollment.
Personal expenses, books, computers, or travel expenses are not included in the plan. Longwood University
does not charge a fee for late enrollment. However, any "missed" payments must be paid at the time of
enrollment.

Our TouchNet Payment Plan Manager system should automatically adjust monthly payments as activity on
the student account changes and will notify the student and/or authotized user (s) via email. The payments
are automated using an ACH bank draft (Electronic Check). The automated payment schedule is set upon
enrollment. No other action is necessary for the payments to draft from the bank account selected at
enrollment in the plan. Debit/credit cards are not acceptable payment methods for the payment plan. After
enrolling in the plan, students wishing to change bank account information must log in and save a new
payment profile. They must then click on payment plan and “change” payment profile associated with the
plan.
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IMPORTANT NOTES TO STUDENTS ENROLLING IN MONTHLY PAYMENT PLAN:

1. Please obtain the correct format for your account number from your bank. The payment is subject to
approval and final verification from your bank. A $50.00 fee will be charged for any items returned
by your bank.

2. Lines of credit, money market accounts, trust accounts, mutual fund accounts, etc., may not be
automatically drafted. Please check with your financial institution to verify your account can be
electronically drafted.

How to Enroll: Enrollment in the plan is accomplished by completing our web-based self-service application.
Students may enroll in the plan or may authorize others to enroll in the plan. Students may access the option
for the plan through mylongwood Portal, Student Tab, My Student Account. Authorized users will be emailed the
procedures for accessing the student account and may enroll in the plan once the student sets the
authorizations.

Returned Items

Paper checks and ACH Bank Drafts (electronic checks) will not be accepted on student accounts that reflect
three (3) previously returned items. Redemption of any returned item will be by cash, cashier’s check, or
money order. Additionally, a retu